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STAFF APPROVAL GUIDELINES
CITY OF OWOSSO
DOWNTOWN HISTORICAL DISTRICT COMMISSION
WHEREAS, Article IX of the City of Owosso Ordinance authorizes the Owosso
Downtown Historic District Commission to “delegate the issuance of certificates of
appropriateness for specified minor classes of work to its staff,” and “the commission
shall provide to the delegated authority specific written standards for issuing certificates
of appropriateness”;
NOW THEREFORE BE IT RESOLVED that, the Owosso Downtown Historic
District Commission defines the following activities as “minor classes of work” which may
be approved by the commission staff, city planner or building official:
1.

2.
3.

4.

5.

6.
7.
8.

9.

10.

Replacement of signage provided that: 1) the new sign fits within an
existing frame or replaces a sign in the exact location and with the same size,
lighting, and material of the existing sign or 2) that the sign fits within the
existing sign panel provided that the materials do not detract from historic
features and that the signage is generally congruous with adjacent signage.
Replacement of the fabric of existing canvas awnings provided that the
new canvas is not plastic or vinyl coated and does not appear to be so.
Replacement of existing fencing provided that: 1) the fence is in the same
location and is composed of the same or more historically appropriate
material; 2) the fence is the same height; and 3) it is a chain link, wrought
iron, or flat board fence. Chain link or metal security type fences may not be
installed in the front open space or within the side open space on the street
side of corner lots.
Installation of glass blocks to replace basement windows provided that:
1) the glass block is recessed in the opening to the location of the existing
window; 2) screening or grates are installed on the exterior to cover the glass
block; 3) the windows are no larger than 36” wide and 24” high; and 4) the
windows are located on the sides and rear of the property.
Removal of dead, diseased, hazardous or damaged trees provided that:
a written statement by a professional is provided documenting the condition
and that the trees are not savable, or it is an emergency situation as
determined by the building official.
Replacement of gutters and downspouts provided that: the size, materials,
configuration, and placement match the existing.
Replacement of roofs provided that: the materials, color, and roofline match
the existing.
Replacement of existing windows that are deteriorated beyond repair and
that match the existing in size, type, location, material and muntin pattern;
bare metal finishes (except for aluminum cladding), Low “E” reflective or
tinted glazing are not permitted unless they match the existing.
Installation of new storm windows and storm doors that match the
opening size and are not bare metal; that mullions and meeting rails of storm
windows match the prime windows; and the design of the storm door is
similar in style to the prime door.
Replacement of non-original windows or doors; or windows or doors in
non-contributing resources; with new windows or doors that are an accurate
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11.

12.

13.
14.

15.
16.

17.

18.
19.

20.

21.

22.
23.

24.

restoration using historical, pictorial, and physical documentation, or a new
design that is compatible with the openings and historic character of the
building.
Installation of new skylights or solar panels on non-character defining roof
surfaces not visible from the street provided the skylights are flat, do not
extend more than 8 inches above the roof surface, are similar to the color of
the roof material and cover not more than 10% of the roof surface on which
they are located; bare metal finishes, bubble or domed skylights are
permitted only on flat or rear-facing roofs.
Installation of new wood clapboard siding or artificial siding that replicates
clapboard where the existing siding is artificial and provided the exposed
vertical dimension of the new “clapboard” is no more than five inches or
within one inch of the missing or covered original; no new material may cover
nor require the removal of any original trim or architectural detail such as
ornamental shingles, carved brackets, window hoods and the like.
Removal of artificial siding to repair and restore original siding.
Cleaning of masonry provided the application meets the requirements in
Preservation Briefs 1: Assessing Cleaning and Water-Repellent Treatments
for Historic Masonry Buildings and Preservation Briefs 6: Dangers of Abrasive
Cleaning to Historic Buildings. Sandblasting or the use of any other abrasive
processes is strictly prohibited in the district.
Reconstruction of masonry to exactly match the existing in color, size,
texture, coursing, mortar profile, color, composition, and joint width.
The installation of satellite dishes or antenna, provided the location is not
visible from the street or sidewalk in the front, or if a corner lot, the street or
sidewalk on the side.
Installation of new handrails that match the existing balustrade may be
added to porch steps, or the replacement of non-original handrails with
replicas of documented original handrails, or new compatible handrails.
Re-construction of existing fire escapes in a matching or smaller size.
The replacement of existing on-grade walkways, stairways, retaining
walls and driveways in the same location in matching or compatible
materials.
Replacement of concrete basement walls provided that the exterior of the
portions of the walls above grade are finished in a material matching the
original or with a smooth parge coat.
Window and door boarding provided that the boarding-up is temporary and
for the protection of the building; and the boarding is painted to look like
windows or a dark color such as black or brown. Boarding used for ventilation
techniques allowing air flow into the building should be similarly painted a
dark color.
Reconstruction of existing historic porches or porch elements provided
the materials and design exactly match the existing materials and design.
Reconstruction of existing non-historic porches to match the existing
design or the historic design that is documented using historical, pictorial, or
physical documentation, or a new design that is compatible with the historic
character of the building.
Replacement of non-original garage doors and overhead doors with new
doors that are compatible with the design of the garage and/or structure and
are located within the existing or historic opening.
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25.

26.

27.

28.

29.

30.

Installation of air conditioning or mechanical equipment provided that the
equipment is not visible from the street or sidewalk and does not destroy
historic features.
Replacement of internal and external lighting on signs, provided the
replacement matches the same in materials, intensity, placement, and
configuration.
The replacement of existing decks in the same location in a matching or
smaller size; or the expansion of decks on non-contributing resources
provided the expansion does not negatively impact historic resources.
The replacement of existing public or other right-of-way features such
as signs, planters, lighting and other objects in the same general location and
in matching or improved materials and configuration.
The addition of permanent or temporary public or other right-of-way
features such as signs, construction materials, lighting, barricades, and other
objects that are required in relation to a public works project, a traffic control
order, or other public need.
Removal of materials that are not historic in nature such as awnings,
signs, etc.

Any and all applications denied by staff may be taken to the ODHDC for review.
The staff of the City of Owosso reserves the right to forward any and all applications to
the ODHDC for review for any reason.

